MS Word Mail Merge

Mail Merges are an easy way to
create multiplg co.pi.es of a letter MICROSOFT
cus.to.mlzed to |r1d|V|duaI WORD 2007
reC|p|eths. Typlc.ally.the best use ADVANCED
of a mail merge is with a TIP SHEET
constructed database to select
fields.

Presented by: Theresa Twaddle, Business Teacher
Use the Mailings tab to begin ind west High School District 1207
constructing your form letter
and data list. The ribbon is
design for left to right usage.
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