MS Word - Agenda

July 7, 2009 and July 27, 2009
MICROSOFT
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compared to MS 2003

9:00-9:10 Welcome/Housekeeping
9:10-9:50 MS Word Basic
9:50-10:00 Break

10:00-10:50 |MS Word Basic continue
10:50-11:00 |[Break

11:00-11:30 Your Assignment
11:30-12:00 |Peer & Share

Topics include: Background, Borders/Shading,
Bulleted Lists, Find/Replace, Fonts, Help,
Saving Formats, Spacing, Terminology, Text
Effect/WordArt, Watermark, Word Options
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