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MS Excel ‐ Fill Handles

Fill Handles are an easy way 
to input data into your 
spreadsheet that relates or 
corresponds.  They can only 
fill right or down and are 
indicated by the little black 
square of the selected area. In 
the SE corner.

MS Office 2007 Workshop 

To use the Fill Handles, click and drag right (or down). In this example, the 
formulas have been copied by this technique. Another use of Fill Handles is 
to label sequential data as indicated by the dates below.  Typically when 
you use this for sequential data, you will need to have at least two entries 
copied.


