ILLINI WEST HIGH SCHOOL DISTRICT #307
PROFESSIONAL CONFERENCE REQUEST FORM

Teacher Making Request:
     
Title of Conference:

     
Date(s) of Conference:
     
Location of Conference:
     
Date Request is Made:
     
BRIEF DESCRIPTION OF CONFERENCE
      

· Each teacher may use up to $700 per year from the total amount available for that year on a first come, first serve basis based on the date of the approved request.  There will be no carryover of these funds.

· Certified teachers may be granted two (2) paid days per school year for the purpose of attending professional training or educational conferences.  This shall be available for each certified teacher cumulative to four (4) days.  Each request shall be considered on a case-by-case basis and granted or denied at the discretion of the principal based n the best interests of the program.

· No more than one professional leave day may be used for leave related to an extra duty assignment.

· If pre-payment of conference fees is desired, complete and attach a “Prepayment of Conference Fees” form.)
A copy of the processed request will be returned to staff member by e-mail.
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