ILLINI WEST HIGH SCHOOL DISTRICT #307
PROFESSIONAL CONFERENCE REIMBURSEMENT FORM
· Each teacher may use up to $700 per year from the total amount available for that year on a first come, first serve basis based on the date of the approved request.  There will be no carryover of these funds.  A teacher may use more than $700 for non-tuition based expenses with administrative approval.

· Eligible expenditures include room, meals, travel, fees and costs of any materials required for such approved training or conferences.  

Teacher Making Request:

     
Title of Conference:


     
Date(s) & Location of Conference:
     
APPROVED COVERED EXPENSES (Please attach all applicable receipts)
Registration Fees

     
Mileage 


      (      total miles driven)
 IRS Rate as of 01/01/10 is 50 cents per mile
Meals



     
Lodging


     
Misc. Expenses


     
(Be specific:  Toll, parking, etc.)

TOTAL EXPENSES:

     
Account Number/Grant:
     
A copy of the processed request will be returned to staff member by e-mail.
Principal





Superintendent
Approved by Electronic Signature


Approved by Electronic Signature

Shown Above





Shown Above

 FORMCHECKBOX 

NOT APPROVED



 FORMCHECKBOX 

NOT APPROVED


BY PRINCIPAL




BY SUPERINTENDENT

THIS REQUEST MUST BE ACCOMPANIED BY A
FULLY COMPLETED “PROFESSIONAL DEVELOPMENT REPORT”

Revised 8/10/10
